Tip of Week criteria/guidelines - 2009
· Topics should be relevant to businesses and well written.  They should have a broad appeal and be useful to the majority of small and medium-sized businesses, not just specific sectors.  

· Tips should not be an advert for your business.  They should be purely editorial.  

· 150 words maximum
· Deadline for completed Tips – Friday afternoon each week.  Please email melanie.wyatt@gwebusiness.co.uk with ‘Tip of Week’ in the subject header.  
· Contribute as many Tips as you wish and as often as you like.

· Tips maybe edited at our discretion.  This usually means that we correct typographical or grammatical errors.  We will always attempt to get your approval for any changes that may change the meaning of your content, where possible.

· Tips are published weekly on a Wednesday in the Bristol Evening Post on the business pages and on the GWE Business West website.
· Tips featured in The Bristol Evening Post are solely branded GWE Business West, however, by way of a credit,  if a third party has provided the Tip, we will include a link to the company’s website with the Tip that appears on our website.
